SOCIAL WORKERS REGISTRATION BOARD & TAEEF M

Rules in respect of Pre-hearing Procedures for Disciplinary Proceedings
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Notice of Proceedings

Within 28 days after a Disciplinary Committee is

appointed by the Social Workers Registration Board

(“the Board”) pursuant to s.27(1) of the Social Workers

Registration Ordinance (“the Ordinance”), a notice (“the

Notice of Proceedings”) shall be served on the

complainant (“the Complainant”) and the respondent of

the hearing (“the Respondent”) including:-

(a) the rules in respect of the pre-hearing procedures
and the disciplinary proceedings;

(b) alist of Disciplinary Committee members;

(c) the Summary of the Complaint (if any); and

(d) the Complaint Form and other relevant documents

(if any).

Pre-Hearing Procedures

If the Respondent intends to defend the case, the
Respondent shall submit a Respondent’s Case in the
prescribed form to the Board before the expiration of 30
days after the service on him of the Notice of
Proceedings.

The Complainant may submit a Reply to the
Respondent’s Case in the prescribed form before the
expiration of 14 days after the service on him of the
Respondent's Case served by the Board. The
Complainant’s Reply shall be limited to matters related
to the Respondent’s Case and any further documentary
evidence on which the Complainant’s Reply relies may
be annexed thereto.

The Respondent may submit a Reply to the
Complainant’s Reply in the prescribed form before the
expiration of 14 days after the service on him of the
Complainant's Reply served by the Board. The
Respondent’s Reply shall be limited to matters related
to the Complainants Reply and any further
documentary evidence on which the Respondent’s
Reply relies may be annexed thereto.

Unless the Disciplinary Committee orders otherwise,
the complaint form, the Respondent’'s Case and the
parties’ Replies (including annexed documentary
evidence) shall constitute submissions and evidence of
the parties in the hearing.

The documents annexed to the Respondent’s Case and
the parties’ Replies may include: -

(a) statements of other witnesses.

(b) documentary evidence which either party intends
to adduce to support his/her case; and

other relevant evidence.
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3.1

If any photocopy or non-original document is adduced
as documentary evidence, the Disciplinary Committee
may require the party relying on the said document to
provide original for inspection and verification. The
Disciplinary Committee has a discretionary power on
whether to accept photocopies or non-original
documents as evidence.

If the submission to be made by any party to the
hearing or on his behalf at the hearing shall include any
argument on legal issues and/or matters of statutory
interpretation, he shall furnish to the Board at least 2
working days before the date of the hearing an outline
sufficiently setting out the issues and/or matters and the
arguments thereon together with copies of all statutes,
cases and authorities to be relied on.

If any written notice has been given by the Respondent
to the Disciplinary Committee prior to the hearing that
the Respondent does not intend to contest the
complaint, the Disciplinary Committee may take such
steps as it considers appropriate including but not
limited to determining the complaint based on the
documentary evidence provided by the Complainant
without a hearing, dismissing the complaint, or
proceeding with a hearing to hear evidence.

After the deadline for submission of the Respondent’s
Case and the parties’ Replies, no further written
submissions or documentary evidence shall be
admitted without the consent of the presiding member
of the Disciplinary Committee.

If any parties need to adjourn the fixed date of the
hearing notified, such application must be made to the
Disciplinary Committee in writing together with the
reasons in support of adjournment and/or supporting
documents. The presiding member of the Disciplinary
Committee shall consider whether to allow such
application, and may, where appropriate, impose
conditions in allowing an adjournment of the hearing.

Subject to the Ordinance, the Disciplinary Committee
may, in its discretion, on request of the parties or on
their own motion, dispense with or vary any of the
requirements this Part 2 hereof or make such directions
for the better administration of the pre-hearing
procedures as it considers appropriate.

Notice of Hearing

Pursuant to section 27(5) of the Ordinance, a notice of
the Hearing (“Notice of Hearing”) will be served on the
Complainant and the Respondent listing the date, time
and place of the hearing no less than 28 days before
the hearing.
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4. Service

4.1 Any notice or document to be served on the parties
under these rules shall be deemed served:
(a) ifin the case of an individual, it is—
(i) delivered to him;
(ii) left at his registered address or last known
address;
(iii) sent by post to his registered address or last
known address; or
(iv) inserted into the letter box of his registered
address or last known address;
(b) in the case of a company, it is—
(i) delivered to an officer of the company;
(i) left at the company’s registered address or
last known address;
(iii) sent by post to the company's registered
address or last known address; or
(iv) inserted into the letter box of the company's
registered address or last known address.

4.2 The date of service effected under sub-rule 4.1(a)(iii) or
4.1(b)(iii) shall, unless the contrary is shown, be
deemed to be the fifth day after the date on which the
notice or document was so posted. The date of service
effected other than under sub-rule 4.1(a)(iii) and
4.1(b)(iii) shall be deemed to be the day the notice or
document was so delivered, left or inserted.

(English version prevails over Chinese version if there is any
discrepancy.)
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FORM FOR RESPONDENT'S CASE
BERABRE

Complainti#&f4m5% No:

PART | 55—384)

Please State your full name %% HR 44

PART Il 25 _#4%

Please state whether you intend to contest the complaint against you (tick
appropriate box) ZHEN 2 SA BE ARSI GEER &% N4

oyes &, HRAAERTDUR ono A, EREEAMERE IR PR

® If you tick yes, please fill in Part 111 and Part 1V of this Form. If you tick
no, please fill in Part 1V of this Form.
W) FA FEB AR RAR R A e ) FE O FHER AT
A o

® Please note that if you do not intend to contest the complaint against you,
the Disciplinary Committee may make its decision without hearing from
you.
FAd R TRIBRFENIGE 2L R EVNAT REHRRBFFT R
FupRenR T fE 4 o

PART Il =%
1. Facts and EvidenceZ- B f %18

Please set out all or any of the Complainant’s allegations which you deny and
state what you consider to be the true position. Please identify the evidence upon
which you rely to prove your position, by reference to annexed documentary
evidence listed out in Part 3 of this form (if any) where appropriate.



i ot B B R N FIFE 42 Tk 10 35 00 00 B R P R I 205, 5 2 AR 25330
or A RSO (), FE IR RS e B ST R RE I

2. Further mattersEfthEHIE

Please provide any further relevant information and set out any additional
submissions which you think the Disciplinary Committee should take into
account when considering your case

WA HoAth o] B a8 A0 e B8 w ZEUBRIR T AN S TH,  SE AR A H AR
Tl 70 R 5 o

3. List of Annexuresff}$

Please list out all the documentary evidence you would like to annex to this
form to support your case.
& PR B0 B A B S8 I AR AR A v DA SR I B 1) S A



PART IV 2 9ER4)

Statement of Truth/8 & Hik

I hereby confirm that the submissions made by me in this form are true and correct.
A NHEERR R BRIA T it o

Signature of the Respondent
ERINZE 4

Dated the day of 20
H - gk H H



NOTE THAT Jr=xEHIE:

1. If you want to defend your case, this form must be submitted to the Registrar before
the expiration of 30 days after the service on you of the Notice of Proceedings and
shall constitute your submissions and evidence in the hearings. Wi ~ A & HZ
FE, QPR ZHIR AR R N AR R AR 30 RIETMHT, A RIHE AT AR
AL R RS ARy P T B PRSP o ) N 58 975

2. Any written submission contained herein and any witness statements annexed hereto
should be drafted in paragraphs numbered consecutively. Each paragraph must present
at most one point or issue as far as practicable AT {1, & 75 A R P9 i 25 1 Bk &) K B
BRI AT R NG AL DA H 5 R B BB — THE B

3. You should annex to this form all documentary evidence on which you rely (including,
if you choose to rely on such materials, any statements obtained from witnesses). Such
documentary evidence shall be arranged in a logical order and indexed. & T Friki
R SCPF a8 CRIFEATAT e N R A ) R B3 L3R, 17 I 4 iR N P A AR 2 5

4. If any photocopy or non-original document is adduced as documentary evidence, the
relevant disciplinary committee may require you to provide the original of such
document for inspection and verification. The presiding member of the Disciplinary
Committee has a discretionary power to accept the photocopies or non-original
documents as evidence. 1] T $&HESCAF R EIAS BRI IE A SO Zyas il S, Aot
Z B gl e EORE T IR BERZSE ST IEA DL A B o 50 B & 1 A I E HE
TR E S 5 PRV AT AT RA B AR IEAS SO Al AU AR5 o

5. [ NI AR BRHEMERE IR R BEA BT R . B R B LSRR
ZAANZE R FEM R AT BEAER B RME SR T, [ Al N3 | RS B o) B4 T
kL. FERE A . &8 & AR B 1L R BRI B UG % S AN E
%}, The information provided will only be used for purposes which are related to the
complaints. The provision of personal data is voluntary. The Board may disclose/
transfer any or all of such information to any third party provided that the disclosure/
transfer is authorized or permitted by law. It may be accessible to officers, committees
or other persons authorised to receive information in the processing of the complaint.




FORM FOR COMPLAINANT'S REPLY
I YNEE

Complaintf% o4 5% No:__

1. Facts In Dispute and Evidence B2 H & N iB 1

Please make your further submissions limited to the extent of the contents of the
Respondent’s Case. You shall hereby identify the facts in dispute, state what
you consider to be the true position, and identify the evidence upon which you
rely to prove such assertions.

S LB RN BRI F T RN g, AR HIE— DA R bR . FEAE LR DB RN
IBRIA A Frk i 8 DL N ISy, AR N AR U RS g RISL Y
RS o



2. List of Annexurespff$%

Please list out all the documentary evidence you would like to annex to this
form to support your case.
& (A B0 B BT A B s SRR IR 2t v DA SRR I B ) SO R 9

3. Statement of TruthB & BHiR

I hereby confirm that the submissions made by me in this form are true and correct.
A NHERR IR BRIA T fil itk o

Signature of complainant
Br Nz 44

Dated the day of 20
H - gE H H



NOTE THAT Jr=xEHIE:

1. This form may be submitted to the Registrar before the expiration of 14 days after the
service on you of the Respondent’ s Case and shall constitute your submissions and
evidence in the hearings.[& T A JAZ it N IR FX3E ] T 1% 14 KRJEiar, AR
FEATHLARNE o IR KB 1 2 PR T T AR 1) I R R 8 4

2. Any written submission contained herein and any witness statements annexed hereto
should be drafted in paragraphs numbered consecutively. Each paragraph must present
at most one point or issue as far as practicable. LAA] & 7E AR AS N 1 35 1HI PR L2
B SIS A A% e N RE AL DU H i 0 B B A S — THEE R e A

3. You should annex to this form all documentary evidence on which you rely (including,
if you choose to rely on such materials, any statements obtained from witnesses). Such
documentary evidence shall be arranged in a logical order and indexed. & T Friki
R SCPF a8 CRIFEATAT e N Rl A ) R B3 L3 A, N0 2R 4% R E PP A 5

4. If any photocopy or non-original document is adduced as documentary evidence, the
relevant disciplinary committee may require you to provide the original of such
document for inspection and verification. The presiding member of the Disciplinary
Committee has a discretionary power to accept the photocopies or non-original
documents as evidence. 1] T $&HESCAF IR EIAS BAR IE A SO Ryas il S, Aot
Z B gl e EORE TR BEEZSE ST IEA DL A B o 50 B & 1 A I E HE
TR E S T8 PRV AT AT BA B AR IEAS SO Al AU AR5 o

5. [ NI AR BRHEMERE IR R BEA BT R A g. B R B LSRR T
ZAANZE R FEM R AT BEAER B RS T, [ Al N 35 | RS B 7 B4 T
kL. FERE A . &8 & AR B 1L R BRI B UG % S AN E
£}, The information provided will only be used for purposes which are related to the
complaints. The provision of personal data is voluntary. The Board may disclose/
transfer any or all of such information to any third party provided that the disclosure/
transfer is authorized or permitted by law. It may be accessible to officers, committees
or other persons authorised to receive information in the processing of the complaint.




FORM FOR RESPONDENT'S REPLY
ERAEEE

Complaintf% o4 5% No:__

1. Facts In Dispute and Evidence B2 H & N iB 1

Please make your further submissions limited to the extent of the contents of the
Complainant’s Reply. You shall hereby identify the facts in dispute, state what
you consider to be the true position, and identify the evidence upon which you
rely to prove such assertions.

AR B8 FH T NG, AR HIE— PR R BOR . FEAE LR BB ER N
5178 5 N I ORGSR S DU I SL Y, WAR I R R R )RR
B 1R o
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2. List of Annexurespff$%

Please list out all the documentary evidence you would like to annex to this
form to support your case.
& (A B0 B BT A B s SRR IR 2t v DA SRR I B ) SO R 9

3. Statement of TruthB EHA

I hereby confirm that the submissions made by me in this form are true and correct.
A NN 8 L TR R I 1 A A

Signature of Respondent
(SN £

Dated the day of 20
H 3 45 H |



NOTE THAT Jr=EHIE:

1. 1. This form may be submitted to the Registrar before the expiration of 14 days
after the service on you of the Complainant’ s Reply and shall constitute your
submissions and evidence in the hearings. [ ~ A A% 5F A 01 78 EiEE M N% 14 K
JETRRT, AR PR AT LR S o« IR A P T T IR ) o ) R 8 4

2. Any written submission contained herein and any witness statements annexed hereto
should be drafted in paragraphs numbered consecutively. Each paragraph must present
at most one point or issue as far as practicable; &fr] /£ & 75 A A P 1) 25 1 B 5] A2
B SIS A A% e N RE AL AR H i 0 B B A — THEE R B A

3. You should annex to this form all documentary evidence on which you rely (including,
if you choose to rely on such materials, any statements obtained from witnesses). Such
documentary evidence shall be arranged in a logical order and indexed. &~ k& 1)
SRR CEARERTRE AN BE) R SRR R, AT R E Y SR 5]

4. If any photocopy or non-original document is adduced as documentary evidence, the
relevant disciplinary committee may require you to provide the original of such
document for inspection and verification. The presiding member of the Disciplinary
Committee has a discretionary power to accept the photocopies or non-original
documents as evidence. 1] T $&HESCAF IR EIAS BAR IE A SO Ryas il S, Aot
Z B gl e EORE TR BERZSE ST IEA DL A B o 50 B & 1 A I E HE
TR E S T8 PR AT AT RA B AR IEAS SO Al AU AR5

5. [ NI AR BRHEMERE IR R BEA BT R A g. B R B LSRR T
ZAANZE R FEM R AT BEAER B RS T, [ Al N 35 | RS B 7 B4 T
kL. FERE A . &8 & AR B 1L R BRI B UG % S AN E
£}, The information provided will only be used for purposes which are related to the
complaints. The provision of personal data is voluntary. The Board may disclose/
transfer any or all of such information to any third party provided that the disclosure/
transfer is authorized or permitted by law. It may be accessible to officers, committees
or other persons authorised to receive information in the processing of the complaint.
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